Adaptable Emails 

These emails can be used to promote the cartridges program to your staff (and/or students) at your workplace, so they know what to do with the cartridges they use at work and at home. 

Simply cut and paste the text below into an e-mail and circulate.  One e-mail is for new workplace members while the other encourages your staff to bring their cartridges from home to recycle.   

New Cartridge Collection Notice

[Insert workplace name] is now recycling our imaging and consumables with zero waste to landfill.

You will soon notice cartridges collection boxes around the office which have been provided by Close the Loop / Cartridges 4 Planet Ark.

This program collects and returns inkjet, toner cartridges, toner bottles and other imaging consumables from printers, fax machines and photocopiers for reprocessing and recycling. 
If you remove any of these items from a printer, fax or copier, remember to drop them into the box located at [describe location(s)]. Please keep all packaging out of the cartridge collection box.
If the box is full please notify [name, position] on [number].  Or visit www.closetheloop.com.au or call 1800 24 24 73 to find out how to arrange the return of the cartridges. 

Bring Your Cartridges From Home

[Insert workplace name] is now recycling our imaging consumables with zero waste to landfill.
To help you make your home a little greener, you are invited to bring the cartridges you use at home and drop them into our collection box.  [The box/boxes] are located at [describe location].  
Please keep all packaging out of the cartridge collection box.
This program collects and returns inkjet, toner cartridges, toner bottles and other consumables from printers, fax machines and photocopiers for reprocessing and recycling.

If the box is full please notify [name, position] on [number].  Or visit www.closetheloop.com.au or call 1800 24 24 73 to find out how to arrange the return of the cartridges.  
Some of the cartridges are returned to the original producers to be remanufactured while the remainder will be dismantled and used to make products as varied as pens, rulers, outdoor furniture and whitegoods.  To find out more visit the website or call the Cartridges Hotline.
Round Up You Old Mobiles and Recycle Them at Work 

[Greeting] 

We are happy to announce that you can now recycle your old mobile phones through our ‘Cartridges 4 Planet Ark' collection box. You can recycle your broken and unused mobiles, including batteries*, chargers and other accessories. 

This is because the ‘Cartridges 4 Planet Ark' program and MobileMuster, the official recycling program of the mobile phone industry, have teamed up to make recycling printer cartridges and mobile phones easier. 

Research shows that most Australian homes have at least one old mobile stashed away in a draw - and some have 4 or 5. If that's you, why not empty out that draw and bring your old and unused mobiles in to work and recycle them? You can also bring your used printer cartridges form home and drop them in the box for recycling. 

The new mobile phone recycling service is being run as a trial in Victorian workplaces only in partnership with MobileMuster.

Both the cartridges and mobile phones are recycled to the highest environmental standards. To find out how the mobiles are recycled go to http://mobilemuster.com.au , none are resold for reuse.

Our ‘Cartridges 4 Planet Ark' box is located [insert location]. 
If the box is full please notify [name, position] on [number].  

Or visit http://Cartridges.PlanetArk.org or call 1800 24 24 73 to find out how to arrange the return of the cartridges. 

